
425

Federal Property Management Regulations § 101–40.4901–361–1

connection with shipments from GSA
or DOD.)

[42 FR 25861, May 20, 1977]

Subparts 101–40.8—101–40.48
[Reserved]

Subpart 101–40.49—Forms

SOURCE: 51 FR 24343, July 3, 1986, unless
otherwise noted.

§ 101–40.4900 Scope of subpart.
This subpart provides the means for

obtaining forms prescribed or available
for use in connection with the subject
matter covered in part 101–40. These
forms are designed to provide uniform
methods of requesting and transmit-
ting transportation advice and assist-
ance, uniform documentation of trans-
actions between Government agencies,
the Government and the transpor-
tation industry, and related industries.

§ 101–40.4901 Standard forms; avail-
ability.

Standard forms referenced in this
part, unless otherwise provided in the
section prescribing the form, may be
obtained by submitting a requisition in
FEDSTRIP format to the GSA regional
office providing support to the request-
ing agency.

§ 101–40.4901–361–1 Guidelines for
preparation of Standard Form 361,
Transportation Discrepancy Report
(Rev. 3–84).

See § 101–40.4901 for information on
obtaining Standard Form 361.

SECTION A

General

a. The March 1984 edition of Standard
Form 361, Transportation Discrepancy Re-
port, requires the use of codes for certain in-
formation. A stub attached to the top of the
form provides instructions concerning where
to locate these codes for civilian agencies
and the Department of Defense (DOD). The
codes furnished in this section are uniform
for civilian agency use in preparing the
Transportation Discrepancy Report (TDR).

b. The TDR is a two part form. Part I cov-
ers blocks 1 through 33, and part II covers
blocks 34 through 47. Part I is used to re-
quest information from the shipper, give no-

tification to the carrier concerning any dis-
crepancy in the shipment, or report any mis-
cellaneous problem which interferes in the
timely and proper movement of freight. The
proper block indicating the type of discrep-
ancy being reported should be checked. After
part I has been completed and all supporting
documentation for claim has been assem-
bled, part II will be used to support formal
claims filed with the carrier/supplier. The in-
formation as contained in Part II will not be
disclosed to the carrier/supplier. Blocks 46
and 47 are primarily for use by DOD.

Block Details. The following are detailed in-
structions for completing the TDR.

BLOCK NUMBER, TITLE, AND DATA ENTRY

1. DATE. Current Julian date on which re-
port is prepared; e.g., January 30, 1984, would
be entered as 4030.

2. REPORT NUMBER. Activity address
code (AAC), if assigned, of the reporting ac-
tivity and a 4-digit number (0001–9999) for
each TDR issued within the calendar year.

3. TO. Name and address (including ZIP
Code) of the office or carrier to which the
TDR is to be mailed.

4. REPORTING ACTIVITY. Name and ad-
dress (including ZIP Code) of the reporting
activity.

5. CONSIGNOR. Name, address, activity ad-
dress code (if assigned), and ZIP Code of the
activity making or directing the shipment.

6. CONSIGNEE. Name, address, activity ad-
dress code (if assigned), and ZIP Code of the
activity scheduled to receive the shipment.

7. SHIPPER. Name, address, activity ad-
dress code (if assigned), and ZIP Code of the
activity physically making shipment for the
account of the consignor. Where the shipper
is the consignor, enter ‘‘Same as block 5.’’

8. CARRIER ROUTING AND IDENTIFICA-
TION. Enter Standard Carrier Alpha Code(s)
(SCAC) from the transportation document in
the proper sequence in the shaded blocks.
Enter name of carrier(s), identification num-
ber of car, truck, trailer, or the name of the
vessel. For containers, show the trailer/con-
tainer number.

9. POINT OF ORIGIN. Leave blank unless
different than block 5.

10. CARRIER’S PRO/FREIGHT BILL NO.
Copy the number from the carrier’s delivery
receipt.

11. DESTINATION. Leave blank unless dif-
ferent than block 6.

12. BILL OF LADING NO./TYPE. Enter the
number and indicate the type, i.e., GBL
(Government bill of lading) or CBL (commer-
cial bill of lading).

13. MODE CODE. Choose correct code from
section B.

14. DATE CARRIER SIGNED FOR SHIP-
MENT. Julian date that the carrier signed
for shipment.
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